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County of Sussex 
 

CHANGE OF ADDRESS NOTICE 
 

 
Name ______________________________Work Location __________________________ 
 
 
Previous home address _________________________________________________________ 
    (As it appears on your paycheck) 
 
Previous mailing address _______________________________________________________ 
 
 
NEW home address ___________________________________________________________ 
 
 
NEW mailing address __________________________________________________________ 
 
 
Previous phone number ________________________________________________________ 
 
 
NEW/CURRENT phone number _________________________________________________ 
 
 
Effective Date _____________________________ 
 
 

Voluntary Information 
 
Note to Employee: This information will be used ONLY IN EMERGENCY SITUATIONS. 
 
Name and phone numbers of person to contact in case of emergency 
 
 
 
 
 
Please return this form to the Office of Employee Services. This form will become a permanent 
part of your personnel file. 
 
 
 
_______________________________ 
Employee Signature 
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